
FOR INTERNAL USE

1. Send this form to our email address provided at the top of the form, we will then 

change the data in our database.

2. Briefly describe what the changes relate to.

3. If your business registered address has changed, then enter your current 

information here.

4. If the designated contact person(s) has changed, give us all their details.

Assign them to the appropriate procedure → IMPORT/EXPORT/TRANSIT.

5. If the e-mail addresses of the persons who are to receive the customs clearance 

documents have changed, provide us with them.

Assign them to the appropriate procedure → IMPORT/EXPORT/TRANSIT.

6. If the e-mail address for receiving DHL invoices has changed, please provide us 

with the current one.

7. Write your first and last name (or sign legibly). Enter the date and location.
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