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FOR INTERNAL USE

Fill in all the fields marked on the form.

A complete authorization allows us to clear your shipment through customs quickly and efficiently.

1. Enter the current date and place of issue.

2. Provide the full name of the company with legal personality and address.

The data must be in accordance with the company's registration documents.

3. Enter your EORI number here.

If you want to know more about this topic, click here.

4. Enter your company’s VAT number (relevant to the country your business is primary registered in)

5. Enter your company’s NIP (Polish Tax Identification Number, if you have one)
6. Provide us with contact information. Include e-mail addresses, phone numbers, and assign the appropriate clearance type. 

If necessary, we will be able to contact you more quickly about the shipment.

7. Enter the e-mail addresses to which you want notifications to be sent after the customs clearance is completed. 

Remember to assign the appropriate type of clearance: import/export/transit.

8. Select the duration of the authorization. We recommend the "permanent" option, as this will allow us to process your 

subsequent shipments efficiently. If you choose "temporary", make sure the expiration date is not less than 1 month.

9. This field must be signed by the person(s) authorized to represent the company (according to the registration documents). 

A handwritten signature or qualified electronic signature is required.

10. Provide details of the person(s) in item 9.

Important - Please refer to the cover page of the Authorization Form, where information is posted on how to send us the 

original hard copy of this document.

https://dhlexpress.pl/en/export-dictionary/
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