
FOR INTERNAL USE

1. Enter the shipment number from the waybill.

2. Describe the goods or attach an additional translation of the invoice.

3. Indicate the type of customs clearance we should perform (→ INDIVIDUAL).

4. Indicate the purpose of the export (e.g. export for repair). For special 
procedures, we will need additional information and documentation. Please 
refer to the information in the Export Dictionary: Special Procedures.

5. Write your name or provide a signature.

6. Provide details of a person we can contact in case we need more 
information regarding the shipment.

Order Template for Individual Customs Clearance 
(e.g. export for repair of goods/outward processing).

1

2

3

4

5

6



FOR INTERNAL USE

2

4 3

1



FOR INTERNAL USE

If we are going to apply for an abbreviated procedure 
permit on your behalf, please attach such an order for us. 
This is where you provide all the information we need to 
process your application.

You can download the form from our website.
→ Export Dictionary ➔ Special Procedures ➔ Export for 
Repair or Replacement – Outward Processing 

https://dhlexpress.pl/en/export-dictionary/
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